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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

QUY TRINH QUAN LY, SUDUNG, BAO TRI, SUA CHUA
CO SO VAT CHAT, MAY MOC THIET BI

1. MUC PICH:
Quy dinh trach nhiém, quyén han va phuong phap thyc hién cong viéc quan Iy,
sur dung, bao tri, stra chira co s¢ vt chat, méy,mc')c thiét bi nhém nang cao Viéc b@o
quan va st dung c6 hiéu qua nhat co so vat chat, may méc thi€t bi day hoc gop phan
nang cao chat luong gido duc cia nha truong.

2. PHAM VI AP DUNG

Quy trinh ap dung cho toan truong.

Tat ca vién chuc, nguoi lao dong trong toan truong phai ¢ trach nhiém thuc
hi¢én day du ve quy trinh quan Iy, nhiing quy dinh khi s dung co so vat chat, may moc
thiét bi cua truong.

3. TAI LIEU THAM KHAO:
Quy ché hoat dong cua trudng Cao dang K thuat Nguyén Truong To.
4. PINH NGHIA:

« BGH: Ban Giam hiéu

« VC,NLD: Vién chuc, nguoi lao dong
« GVBM: Giao vién bd mén

e HSSV: Hoc sinh - sinh vién

« PD: Phé duyét

« CSVC: Co sé vat chit

« TS: Taisan

« P.QT-BT: Phong Quan tri va Pau tu
« P.TC-KT: Phong Tai chinh - Ké toan
«  MMTB: May moc thiét bi

« NCC: Nha cung cép, stra chira.

« BM: Biéu mau

5. Biéu mau ban hanh:

> Tén biéu miu M higu

1 | Danh myc may méc thiét bi BM/QT21/QTDT/01
2 | Phiéu Ly Lich May BM/QT21/QTDT/02
3 | Ké hoach bao tri, bao dudng CSVC, MMTB BM/QT21/QTDT/03
4 | Bién ban diéu chuyén, ban giao tai san BM/QT21/QTDT/04
5 | Bang kiém ke tai san BM/QT21/QTDT/05
6 | Danh muc tai san thiét bi xin thanh 1y BM/QT21/QTDT/06
7 | Bién ban tra tai san thanh ly BM/QT21/QTDT/07
8 | Phiéu dé nghi stra chira CSVC, MMTB BM/QT21/QTDT/08
9 | Giay ra vao cong BM/QT21/QTDT/09
10 | Bién ban nghiém thu sira chira thiét bi BM/QT21/QTDT/10
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BM01.QT21.QTĐT%20-%20Danh%20muc%20MMTB.docx
BM02.QT21.QTĐT%20-%20PHIẾU%20LÝ%20LỊCH%20MÁY.docx
BM03.QT21.QTĐT%20-%20KH%20BAO%20TRI%20BAO%20DUONG%20CSVC,%20MMTB.docx
BM04.QT21.QTĐT%20-%20Biên%20bản%20điều%20chuyển,%20bàn%20giao%20tài%20sản.docx
BM05.QT21.QTĐT%20-%20Bảng%20kiểm%20kê%20tài%20sản.xlsx
BM06.QT21.QTĐT%20-%20Danh%20mục%20tài%20sản%20thiết%20bị%20xin%20thanh%20lý.xlsx
BM07.QT21.QTĐT%20-%20Biên%20bản%20trả%20tài%20sản%20thanh%20lý.docx
BM08.QT21.QTĐT%20-%20Phiếu%20đề%20nghị%20sửa%20chữa%20CSVC.xls
BM09.QT21.QTĐT%20-%20Giay%20ra%20vao%20cong.docx
BM10.QT21.QTĐT%20-%20Biên%20bản%20nghiệm%20thu%20sửa%20chữa%20thiết%20bị.docx

- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

6. NOI DUNG:
6.1. Quan ly va sir dung co sé vat chat, may méc thiét bi:
Co so vat chat, may moc thiét bj bao gdm: Phong lam viée, 16p hoc, phong

may, phong thi nghiém, phong thuc tap, méy moc thiét bi, dat dai, kho bai, va cac vat
kien trac khac trong khuodn vién thudc quan ly caa truong.

* Nhirng quy dinh chung:
Nha truong giao cho cac bo phan quan ly va st dung CSVC, MMTB nhu sau:

 Cac bo phan dugc trang bi MMTB c0 trach nhiém quan ly, 1ap danh muc cho
toan b6 MMTB cua bd phan minh.

- Phong QT-BT phdi hop voi cac by phan tién hanh ddnh ma s 1én moi
MMTB. Cach thirc danh ma s6 MMTB nhu sau: XXXX-WWWW-Z2ZZZ-MMYY

Trong do:

XXXX: Viét tat tén thiét bi

WWWW: Viét tit tén don vi cung cap thiét bi

ZZZ7Z7: \iét tat tén Phong/Khoa thiét bi

MMYY : viét tat thang ( MM ) va nam (YY) bat dau dua thiét bi vao sir
dung.

+ + + + +

- Phong QT-DT phdi hop vai cac bo phan tién hanh 1ap Phicu Iy lich cho tung
may mac thiét bi
a. Trach nhiégm Phong QT-DPT:

Quan ly toan bo danh muc TS, MMTB cua truong.

b. Trach nhiém Phong QT-DT:

*Quan ly toan by TS, MMTB phuc vu cho cdng tac giang day, nghién ctru khoa
hoc, dat dai, cac giang duong, nha lam viéc, hoi truong, hé thong dien va cac tram bien
ap, hé thong bom, hé thong PCCC va cap thoat nudc, cdy xanh va céac vat kiéen trac
khac trong khubn vién thuoc quan ly caa truong.

« Quan ly viéc bao tri bao dudng, nang cap, stra chira phong ly thuyét, phong
thuc hanh, phong thi nghiém va céc céng trinh chung.

« Phan cong va giao viéc cu thé cong tac quan ly, bao tri, sira chita cho cac bo
phan truc thuoc phong.

c. Trach nhiém cac b phan:

* Quan ly CSVC, MMTB phuc vu cong tac dao tao va nghién ciu khoa hoc cua
bo phan.

« Truong cac bo phan cd trach nhiém phan céng cho nhan vién phu trach
CSVC, MMTB do bg phan quan ly.

« Nguoi duoc giao quan Iy phai lap so séch theo ddi CSVC, MMTB.

« Trong qua trinh st dung MMTB, néu phét hién su ¢ thi bdo cao véi Truang
cac bo phan va lap to trinh hoac Giay dé nghi sua chira gui vé P.QT-DT.

2|Page



- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

Luu dd Quy trinh quan 1y co sé vat chat, may mac thiét bi

Quy trinh Trach nhiém
- Phong/Khoa
1. Lap danh - P.TC-KT
muc tai san -P.QT-DT
: l - - - - Phong/Khoa
Danhﬂma tai <> 2. Phleu ly Soqnhat ky -P.QT-BT
san lich st dung
\L - Phong/Khoa
3. Str dung -P.TC-KT
MMILE -P.QT-DT
J/ X J’ - Phong/Khoa
4. Ké hoach 5.‘Thu hﬁj, 6. Kiem ké -P.TC-KT
bao tri diéu chuyén -P.QT-DT
. - Phong/Khoa
7. Thanh ly CPTCKT
l -P.QT-DT
8. Cap nhat - Phong/Khoa
danh muc tai -P.TC-KT
J/ -P.QT-DT
" - Phong/Khoa
9. Luu ho so _PTCKT
-P.QT-DT
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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

PAC TA QUY TRINH QUAN LY VA SU DUNG CO SO VAT CHAT, MAY MOC THIET BI

Pon vi phoi

ké, ddi chiéu sb sach, danh gia TS dé
phét hién nhitng hong hoc, bd sung
kip thoi cac yéu cau can thiét dé tang
hiéu qua su dung CSVC, MMTB

, - Pon Vi X - N
STT Cf‘c b“.’(fc Noi dung thuc hién thuc hop thuc Ket qua dat Han‘hoan MAu ho so
cong viéc hisn hian dwoc thanh
1 Lap danh Céac b phan tién hanh lap danh muc toan | Cac bo P.QT-bDT Danh muc BM/QT21/QTDBT/01
muc tai san | b6 MMTB do minh quan ly phan P.TC-KT MMTB
2 | Phiéuly Céc bo phan lap Phiéu ly lich cho Cacbd |P.QT-DT | Phiéulylich | 1thang BM/QT21/QTDT/02
lich may MMTB, tién hanh danh ma s6 TS dé phan MMTB
thuan loi trong viéc quan ly va sur dung
3 | Strdung Cac bo phan dwa MMTB va phuc vu Céc bo Hang ngay
MMTB cbng téc, giang day phan
4 | Kéhoach | P.QT-BT phdi hop véi cac bo phanlap | P.QT-DT | Céc bo phan | Ké hoach bao | Hang nam | BM/QT21/QTDT/03
bao tri Ké hoach bao tri CSVC, MMTB nham tri, bao dudng | vao dip
thuc hién tét cong tac quan Iy, bao quan CSVC, MMTB | nghi hé
co s& Vat chét trong nha truong va sir
dung may moc thiét bj tai cac bo phan
5 | Thu hoi, Néu cac bo phan khéng con nhucause | Cacbd | P.QT-DT Bién ban diéu | Cudi mdi | BM/QT21/QTDT/04
diéu chuyén | dung MMTB, TS ndi chung thi nhitng bo | phan chuyén, ban hoc ky
phan d6 co trach nhiém béo cao P.QT-DT giao tai san Cubi mdi
dé thu hoi hay diéu chuyén MMTB cho niam hoc
b6 phan khac st dung.
6 | Kiem k8, Hang nam P.TC-KT phdi hop Vi P.TC-KT | Céc b phan | Bang kiém k& | Cudi naim | BM/QT21/QTDT/05
P.QT-DT va cé4c bo phan té chirc kiém PQT-DT |TS tai chinh
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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

7 | Thanhly Céc bo phan Iap Danh muc tai san, Cachbd |P.TC-KT Danh muc tai BM/QT21/QTDT/06
thiét bi xin thanh ly ddi véi céc phan P.QT-DT san thiét bj xin BM/QT21/QTDT/07
MMTB hu hong nang khdng con kha thanhly
nang sir dung va tra TS xin thanh Iy vé Bién ban tra tai
P.QT-PT dé lam thu tuc thanh Iy theo san thanh ly
quy dinh
8 | Cap nhat P.TC-KT phdi hop véi cac bo phan P.TC-KT | Cac bo phan | Bang kiém ké | Cudinim | BM/QT21/QTPT/01
danh muc cap nhat danh muc TS P.QT-bT TS tai chinh BM/QT21/QTDBT/05
TS
9 |[Luuhdoso | Phong QT-DT luu lai toan bo ho so P.QT-DT | Céc b phan | Bo ho so Cudinam | BM/QT21/QTPT/01
P.TC-KT tai chinh | BM/QT21/QTDT/02
BM/QT21/QTDT/03
BM/QT21/QTDT/04
BM/QT21/QTDT/05
BM/QT21/QTDT/06
BM/QT21/QTDT/07
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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

6.2 Bao tri, swwa chira CSVC, MMTB:

* Moi vién chue, nguoi lao dong phai thuong xuyén kiém tra CSVC, MMTB
cua bo phan‘minh; néu phat hién hu héng phai bdo ngay cho truong bo phan, sau d6
lam Phicu d€ nghi stra chira CSVC gui ve P.QT-DT, tranh dé tinh trang hu hong kéo
dai. (theo biéu mau BMO08).

» P.QT-DT c6 trach nhiém tiép nhan dé xuat cia cac bo phan ve cong tac bao
tri, stra chira CSVC, MMTB, sau d6 kiém tra, danh gia mirc 6 hu hong

- Néu hu héng ¢6 muc do sira chira nho, tiy theo tinh hinh thyc té P.QT-DT c6
thé giao cho t6 duy tu cua phong to chac bao tri, stra chira.

- Néu hu hong c6 muac do6 gié tri sira chita, thay thé Ion, P.QT-DT s& danh gi4,
lwa chon NCC va trinh BGH xem xét, lua chon NCC thich hop, di nang luc.

- Sau khi dugc duyét, P.QT-DT s& lién hé NCC dé thuong thao hop dong sira
chira theo quy dinh hién hanh caa Nha nudc.

- Truong hop hu hong khang thé tien hanh sira tai truong thi P.QT-BT dé nghi
don vi, NCC dua vé don vi d¢ stra chira, thay thé, sta chita, bao hanh. (theo mau
BMO09)

- Sau khi sira chira xong phai tién hanh nghiém thu (bién ban) dénh gia chat
lwong stra chira (theo biéu mau BM10). Thanh vién tham gia nghiém thu gom:

- Dai dién P.QT-DT.
- Dai dién bo phan quan ly TS duoc stra chita (Phong/Khoa).
- Pai dién don vi thi céng, stra chira.
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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

Lwu d6 Quy trinh bio tri, sira chira CSVC, MMTB

. Trach
Quy trinh Ahieém
- Phong/Khoa
1. P& nghi sira chira
2. Kiém tra, danh gia
murc d6 hu hong
|
| |
- Hu hong
Huhong nhe nang -P.QT-BT
3. Panh gia, lya chon
NCC ; IR
. \l/ Bé sung,
To duy tu diéu chinh
tién hanh
bao tri, stra 4. Phé duyei - - BGH
chira
5. Ky hop dong -P.QT-BT
-NCC
6. Sura chira, thay thé -NCC
7. Nghiém thu, ban ] Ehgg% KThoa
giao ] N.CC
5 - Phong/Khoa
8. Luu ho so -P.QT-DT
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- Quy trinh quan ly, sir dung, bao tri, stra chita CSVC, MMTB -

PAC TA QUY TRINH BAO TRI, SUA CHUA CO SO VAT CHAT, MAY MOC THIET BI

o Ponvi | DonVi o Han
STT Cflc b“.’(fc Noi dung thuc hién thuc phoi hep Ket qui dat hoan MAu hé so
cong viéc hién thl_rc dugc thanh
; hién
1 | Dé nghistra | Céc bo phan lap phiéu dé nghi sira chira Cacbo | P.QT-DT | Phiéudénghista | 1ngdy | BM/QT21/QTDT/08
chira CSVC, MMTB gui vé P.QT-DT phan chira CSVC
2 | Kiémtra, P.QT-DT kiém tra, danh gi4 mutrc d6 hu P.QT-DT | Cacbd | Phiéu dénghisra | 01-03 | BM/QT21/QTDT/08
danh gia hong, néu hu hong c6 mirc d6 sira chira phan chira CSVC ngay
muc d6 hu | nho thi giao cho t6 duy tu caa phong to
hong chuc bao tri, stra chira.
3 | Danhgia, | Néuhuhong cé mic do giatri stachita, |P.QT-BT | BGH Phiéu bao gia stra | 01— 03
lya chon thay thé 16n, P.QT-DT s& danh gi4, lua chita, thay thé cua | ngay
NCC chon NCC va trinh BGH xem xét NCC
4 | Phéduyét | Hiéu Truong xem xét, lya chon NCC thich | BGH P.QT-DT | Phiéu bao gia sira | 1 ngay
hop, dii ning luc. Hoic tra vé P.QT-DT dé chira, thay thé cua
bo sung, diéu chinh NCC
5 | Kyhop Sau khi duoc phé duyét, Phong QT-DT P.QT-BT | NCC Hop dong stra 1 ngay
dong lien he NCC dé tién hanh ky két hop ddng chira, thay thé
6 | Stachira, Sau khi ky hop dong, P.QT-BT lam Giay | P.QT-DT | NCC Giay ra vao BM/QT21/QTDT/09
thay the ra vao céng dé NCC dua MMTB vé cdng
don vi dé tién hanh sira chira, thay thé
7 | Nghiém thu, | NCC tién hanh nghiém thu va ban giao lai | NCC P.QT-DT | Bién ban BM/QT21/QTDT/10
ban giao MMTB cho P.QT-DT nghiém thu stra
chita thiét bi
8 |Luuhdoso | Phong QT-DT luu lai toan bd ho so P.QT-BT B6 ho so 1ngay | BM/QT21/QTDT/08
BM/QT21/QTDT/09
BM/QT21/QTDT/10
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UBND THANH PHO HO CHI MINH
TRUONG CAO PANG KY THUAT
NGUYEN TRUONG TOQ

Thanh phé Hé chi Minh, ngay — thing — nam 20...

DANH MUC MAY MOC THIET BI
KHOA KINH TE

S6 A gl A Pon vi S6 C
T Tén thiet bi tinh | lwong Ghi chu
1.
2.
3.
4.
5.
6.
Phong QT&DT Truwéng Khoa
Lé Thanh Diing Lé Thi My Hwong

HIEU TRUONG

Nguyén Lé Pinh Hai




TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN TRUONG TO Doc lap — Ty do — Hanh phuc

PHIEU LY LICH
MAY MOC, THIET BI
1. Tén may mac, thiét bi:
2. Model:
3. Thdng sb ky thuat:
4. NudC san Xuat:
5. Cong suat:
6. Noi str dung:
7. Ngay dua vao st dung:

8. M4 s tai san:



9.

PHU TUNG KEM THEO

STT Tén phu tung Quy céch S6 lwong Ghi chu
10. QUA TRINH SU DUNG MAY MOC, THIET BI
Ngay Trong | Ngoai iy i i
thang Ni dung bao tri ké | ké Ngudi thyc | Nguoi kiem Ghi chd
STT - hién tra
nam hoach | hoach ’




TRUGNG CAO DANG KY THUAT CQNG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN TRUONG TO Poc 1ap - Tw do - Hanh phiic
PHONG QUAN TRI VA PAU TU

Thanh phé Ho Chi Minh, ngay 17 thang 9 ndm 2019

KE HOACH
Bao tri, bao dwdong Co sé vat chat, May moc thiét bi
Nam hoc 2019 - 2020

Cian ctr Quyét dinh s6 489/QD-CDKTNTT ngay 24 thang 11 nam 2017 cua
Hiéu truong Truong Cao dang Ky thuat Nguyen Truong T6 ve viéc thanh 1ap Phong
Quan tri va Pau tu;

Cén ctr chire nang, nhiém vu ciia Phong, Phong Quan tri va Pau tu xay dung ké
hoach bao dudng, bao tri may maoc thiét bi nhu sau:

I. MUC DPICH, YEU CAU

- Nham thuc hién tét cong tac quan Iy, bao quan co so vat cht trong nha trudng
va str dung may maoc thiét bi tai cac bo phan.

- Nham st dung hiéu qua va kip thoi khac phuc kip thoi nhitng hu hong vé co
sG vat chat trong nha trrong va cac may mac thiét bi tai cac bo phan.

II. NOI DUNG
A/ Vé Co sé vat chat (CSVC):
1. Hang ngay:
- Vé sinh khuén vién trudng hoc, hanh lang, 16p hoc, nha vé sinh dau gio.
- Kiém tra hé thong dién, nuéc, Am thanh, anh sang dau gio.
2. Hang tuan:
- Kiém tra hé thong chiéu séng, hé thdng cap thoat nudc toan truong.
- Kiém tra, van hanh hé théng PCCC, may phat dién.
- Cham soc cdy canh, cit tia canh kho.
3. Trong thoi gian he:
- Dam vé san béi, 15i di bi bong troc, hu hong.
- Son lai ndi ngoai that cac khu nha.
- Chuan bj co s& vat chat phuc vy nim hoc méi.
- Téng vé sinh khu vuc, khuon vién truong hoc, phong hoc, khu vuc xung
quanh truong.
- Kiém tra, stra chira, lap dit lai cac hé thong dién, dén, quat... cac 16p hoc va
hanh lang.



4. Sira chira dot xuat;

Phdi hop voi cac khoa, phong dé theo dbi, sira chita cai tao kip thoi CSVC bi
hu hong: Mai nha bi dét, thém; tran bi muc, moi mot; twong nha bi nat, tham; cra so,
ctra chinh bi muc, ri sét; nén bi 1an, sup; 161 di ndi bo, tuong rao, nha vé sinh hu hong

B/ Vé May moc thiét bj:
1. Doi véi cac thiét bi thong thuong: may diéu hoa khdng khi, may photo, may in
laser, may chicu...
Dinh ky thoi gian bao tri, bao dudng la sau thang mét lan.
2. Bdi véi cac may moc thiét bi chuyén ding: may cong cu, may CNC...
binh ky bao tri, bao dudng vao thoi gian hé hang nam.
3. Stra chita dot xuat:

Céc thiét bi gap su o, truc tric trong qua trinh sir dung do nhiing nguyén nhan
khéach quan can phai sua chira ngay dé dap ung kip thoi cong tac giang day, hoc tap,
nghién ctru va quan ly cua cac bg phan.

4. Quy trinh bao tri, bao dudng:

- C4c Khoa lap danh séach céc thiét bi xuang can duoc bao tri, bao dudng.

- Phong QT-DT 14p to trinh xin y kién Ban Giam hiéu phé duyét ky hop dong
bao tri, bao dudng thiét bi.

- Cac Khoa phdi hop cung voi Phong QT&PT lién hé cac nha cung cép, nha
san xuat dé thuc hién viéc bao tri dinh ky tai san va nghiém thu sau khi hoan tat bao
tri.

111. TO CHUC THUC HIEN

Phong Quan trj va Dau tw phdi hop voi cac bo phan cua nha truong thyc hién
theo ké hoach néu trén, dong thoi 1ap béao cép viéc thuc hién va dé xuat viéc stra chira,
nang cap tai san kip thoi nham dam bao chat lugng phuc vu cng tac giang day, hoc
tap, nghién ctu va quan ly./.

TRUONG PHONG

Lé Thanh Diing



UBND THANH PHO HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap — Tw do — Hanh phdc
NGUYEN TRUONG TQ

BIEN BAN PIEU CHUYEN, BAN GIAO TAI SAN

HO6m nay, ngay thang nam , tai phong Quan tri va Dau tu
Pai dién phong Quan tri va DAU LU vttt ettt ettt e ettt e et eee e e en e
Dai di€n DEN ZIA0T ..eiiiiiieiieie e
Dal di€n DEN NNAN: L..ovieeiiiii e

Phong Quan tri va Pau tu va cc bén lién quan da tién hanh diéu chuyén, ban giao Cac

101 ThIEE DT, VAL U SAU: cvvovoeeeeeeee e ee s eee e es e es et es e es e en e

PAI DIEN P.QT-TB PAIDIEN BEN GIAO  PAI DIEN BEN NHAN
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén)



BANG KIEM KE TAI SAN
Kiém ké 00 gio ngay 01/01/20...
N SO LUQNG GHI CHU
STT TENTAISAN VT o0, [ oto120.., (Tinh trang thiét bi)
1
2
3
4
5
Tong cong : danh muc
Ngay thang nam 20......
Nguoi kiém Nguwoi 1ap bang

TRUONG BAN KIEM KE TRUONG PHONG QT&PT



UBND THANH PHO HO CHI MINH CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap - Tw do - Hanh phiic
NGUYEN TRUONG TQ it

*kkkhkhhkk

DANH MUC TAI SAN THIET BI XIN THANH LY NAM ..........

STT TAI SAN THIET BI Pon vi PVT h:;:lg Nguyén gia Ghi chu
1
2
3
4
5
Téng cong
Téng cong danh muc tai sin

Trwéong ban KKTL Trwoéong phong QT-DT K¢ toan truong Nguwoi Lap biéu




TRUGNG CAO DANG KY THUAT =~ CONG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN TRUCONG TO Poc 1ap — Tw do — Hanh phuc
PHONG/KHOA...

BIEN BAN TRA TAI SAN THANH LY

HOm nay, ngay...... thang...... nam 200..., chung t6i gdm co:
Pai dién phong Quan tri va DAU LU cvoteeeeeeeeeeeeee ettt ettt ettt ee et en e

Dai dién PhONG/KNOQ: .....ccviiiiiiie ettt s

Phong/Khoa ching t6i xin tra tai san da hu hong, khong con st dung dugc nita
dé Phong Quan tri va Pau tu thuc hién thu tuc thanh ly tai san theo quy dinh. Danh
muc cac tai san trd bao gom :

STT | Tén taisan | Mahigu | DVT | Sélugng | Namduwavao | . g
) : str dung
PAI DIEN P.QT-BT DAI DIEN PHONG/KHOA
Trudng don vi Trudng don vi

( Ky, ghi r6 ho va tén ) ( Ky, ghi rd ho va tén )




TRUONG CPKT NGUYEN TRUONG TQ

PHIEU PE NGHI SUA CHUA CO SO VAT CHAT

BO PhAN A& NERE «.ooevee e

NOTAUNG STTA CRTEA: L. .e ittt et eeeneas

Duyét
Hiéu truéng Phong Quan tri va Pau tw Trwéng B§ phan



TRUONG CAO DANG KY THUAT

NGUYEN TRUONG TQ GL&Y RA (VAO) CGNG
PHONG TO CHUC - HANH CHIiNH
So: /HC-TC
STT TEN HANG DTOI,E:" 'l soLuone

NEUOT MANZ NANEZ 1 bbb
B6 phan © ettt oot etetet ettt ettt et et e e e A et ettt et ee e A Attt et e e e e et et et et et et enee A et e te b et et es e e ettt st ennes
Ngay mang ra OSSOSO OSSR
TP.HCM, ngay théng nam 20.....

DUYET BAO VE CONG




UBND THANH PHO HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap — Tw do — Hanh phdc
NGUYEN TRUONG TQ

BIEN BAN NGHIEM THU, SUA CHUA THIET BI

Hom nay, ngay ....... thang.... .. nam......

Chung t6i gom co:

1.0Ong (Ba).......occvevnn Chucvu:........ooeenn. Paidi¢én ......
2.0ng (Ba).......oevvei ChirC VUi, Pai dién......
3.0ng (Ba)....oovvneinaann. ChirCc VUi, Pai dién......
4.0ng (BA)......c.ccvveeeann... Chlrc vu:....oooiiiiniie Dai dién.......

Sau khi xem xét két qua thuc hién stra chita, cac bén da cung nhau nghiém thu

cac cong viéc sura chira sau:

STT | Mas6 | Tén thiét bi sira chira Noi dung sira chira | Panh gia két qua

Dai dién don vi str dung Pai dién phong Quan tri va Thiét bi
Hiéu trudéng Trwéng phong
(ky, ghi r0 ho tén) (ky, ghi r0 ho tén)

Don vi sira chira
(ky, ghi r0 ho tén)



